SAMPLE
text is purely fabricated as an example


ACTION MEMO

April 2, 2003, 8:00 AM

FOR:  ACTING SECRETARY OF THE NAVY

FROM:  ADM V. E. CLARK, Chief of Naval Operations

SUBJECT:
CONGRESSIONAL DEFENSE COMMITTEE REPORT, 107-532-OF THE 


DEFENSE APPROPRIATIONS BILL 2003
· Approve report and send to 2003 House Appropriations Committee (TAB A). 

RECOMMENDATION:  SECNAV sign TAB A (four letters).

COORDINATION: TAB D

Attachments:

As stated

Prepared by: CDR D. Sliwinski, DNS11, 692-7673

