MEMORANDUM FOR THE SECRETARY OF THE NAVY




THE UNDER SECRETARY OF THE NAVY

FROM:
RADM J. P. Jones


Director, Space, Information Warfare, Command and Control Division 


Prepared by: CAPT R. J. Smith N612, 692-3456

SUBJECT:
Brief Subject - ACTION MEMORANDUM

PURPOSE:
Concisely stated problem or issue.  Urgent or immediate action issues should be flagged here.

DISCUSSION:

this new briefing memorandum takes the place of the Green and Blue Blazer.  This memorandum will be short, to the point, and one page if possible.  Brief recital of the issues involved and important background to include a description of the action-forcing event, Navy's position in the matter, and an analysis of the impact of any decision.  If longer or additional detailed information needs to be provided, the material should be provided as attachments. Identify Attachments within the normal flow of text or within brackets, i.e., (Attachment 1).  All references, enclosures, and tabs will be identified as attachments and included with the package.  The routing box will always be at the bottom of the first page only. (see example below).

RECOMMENDATIONS:
Carefully framed recommendation consistent with information provided above.

Attachments:

1.  Appropriately identified and placed two lines below the last line of 


text.

2.  Additional attachments should be listed in order as mentioned in the text


and indented as shown in Attachment 1 and 2

3.  ASD(FMP) memo of 12 Jun XX
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