
External Taskers


Internal Taskers

Who can create a Tasker?
Created only by designated individuals, typically within the Directorate Secretariat (a modifiable Directorate business rule).


Internal Taskers can be created by anyone within the Directorate.


Who can view a Tasker?
Visible to all OPNAV.  

Visible only to those within the Division of the Tasker creator.  If multiple divisions are tasked, visibility extends only to the involved individuals from other divisions.


How is action assigned?
Use Purpose Codes to specify action required, if any, by each person or office in the Directorate.

Rather than using Purpose Codes, the following roles are used:
Lead AO

Comments Required

Information Only



Who can be assigned a Tasker?
Anyone in the Directorate can be assigned a Tasker, but only one person or office should be assigned a lead purpose code (i.e., A, B, C, D, F, or I) because only one “lead” will receive email notification.  In addition, only one person per branch can be assigned a purpose code.


Anyone within the Directorate of the person creating the Tasker can be assigned.  An unlimited number of people can be assigned under each role.

Routing and Notification
The chain of command can be automatically notified as the Tasker is routed to the Action Officer and then back up to the Directorate Secretariat.


Only those assigned a role and the Tasker creator are notified as the Tasker is sent out and returned.

Standard Reports
Addressed in all reports except “All Active Internal Taskers” (i.e., “All Taskers”, “Due Today”, “Due This Week”, and “Overdue”).

The only report that Internal Taskers show up in is “All Active Internal Taskers”.  


Templates
Standard response templates (examples) are available.

There are no standard response templates.


