ADMINISTRATIVE MESSAGE 

ROUTINE 

R 271450Z JUN 01 ZYB PSN 250270J16 

FM CNO WASHINGTON DC//N2//

TO CINCPACFLT PEARL HARBOR HI//N2//

CINCLANTFLT NORFOLK VA//N2//

CINCUSNAVEUR LONDON UK//N2//

USCINCPAC HONOLULU HI//J2//

USCINCJFCOM NORFOLK VA//J2//

USCINCSOC MACDILL AFB FL//SOJ2//

USCINCSO MIAMI FL//VJ2//

USCINCSPACE PETERSON AFB CO//J2//

USCINCSTRAT OFFUTT AFB NE//J2//

USCINCCENT MACDILL AFB FL//CCJ2//

USCINCTRANS SCOTT AFB IL//TCJ2//

USCINCTRANS SCOTT AFB IL//TCJ2//

USCINCEUR VAIHINGEN GE//ECJ2//

ONI WASHINGTON DC//OC/OC1/1/2/3/4/5//

COMNAVPERSCOM MILLINGTON TN//PERS4411/N13I/N132D17//

OSD WASHINGTON DC//JJJ//

DIA WASHINGTON DC//J20/DAH3NA//

COMUSFK SEOUL KOR//J2//

COMUSFK SEOUL KOR//J2//

COMSPAWARSYSCOM SAN DIEGO CA//N2//

COMSPAWARSYSCOM SAN DIEGO CA//N2//

COMUSNAVFOR KOREA//N2//

COMNAVFORJAPAN YOKOSUKA JA//N2//

COMNAVFORJAPAN YOKOSUKA JA//N2//

COMUSJAPAN YOKOTA AB JA//J2//

COMNAVSECGRU FT GEORGE G MEADE MD//00//

INFO NMITC DAM NECK VA//00//

NMITC DAM NECK VA//00//

FITCPAC SAN DIEGO CA//00//

FITCPAC SAN DIEGO CA//00//

NAVSTKAIRWARCEN FALLON NV//N2//

JFIC NORFOLK VA//00//

JICPAC HONOLULU HI//00//

JAC MOLESWORTH RAF MOLESWORTH UK//00//

JICCENT MACDILL AFB FL//00//

COMNAVSPECWARCOM CORONADO CA//N2//

COMNAVSPECWARCOM CORONADO CA//N2//

CINCPACFLT DET INTEL READINESS CELL SAN DIEGO CA//OIC//

COMSECONDFLT//N2//

COMTHIRDFLT//N2//

COMSIXTHFLT//N2//

COMSEVENTHFLT//N2//

COMUSNAVCENT//N2//

UNCLAS

MSGID/GENADMIN/CNO-N2//

SUBJ/EDWIN T. LAYTON LEADERSHIP AWARD//

POC/M. HOOPER/LCDR/N2M/LOC:WASHINGTON DC/TEL:COMM (703) 614-4918

/TEL:FAX (703) 614-2198/TEL:DSN 224-4918//

RMKS/1.  THE DIRECTOR NAVAL INTELLIGENCE (DNI), WITH ASSISTANCE FROM

THE NAVAL INTELLIGENCE PROFESSIONALS (NIP), HEREBY ESTABLISHES THE

EDWIN T. LAYTON LEADERSHIP AWARD TO RECOGNIZE OUTSTANDING LEADERSHIP

AND MENTORSHIP IN THE FURTHERANCE OF NAVAL INTELLIGENCE PERFORMANCE

BY ALL ACTIVE DUTY MILITARY MEMBERS OF THE NAVAL INTELLIGENCE

COMMUNITY.  THIS MESSAGE PROVIDES BACKGROUND AND NOMINATION GUIDANCE

FOR THE LAYTON AWARD.  ALL ACTIVE DUTY 163X/645X OFFICERS IN THE

PAYGRADES O4-O5, INTELLIGENCE CHIEF WARRANT OFFICERS (745X) IN THE

PAYGRADES W3-W4, AND INTELLIGENCE SPECIALISTS IN THE PAYGRADES E6-E7

ARE ELIGIBLE FOR THIS AWARD.

2.  CRITERIA: EACH PERSON NOMINATED MUST EXEMPLIFY THE LEADERSHIP

QUALITIES OF HONOR, COURAGE, AND COMMITMENT AND BE EXCEPTIONALLY

DEDICATED TO ENSURING THE PROFESSIONAL AND PERSONAL WELL BEING AND

DEVELOPMENT OF THEIR PEOPLE.  AWARD WINNERS SHOULD BE CLEARLY

RECOGNIZED AS LEADERSHIP ROLE MODELS FOR THE COMMUNITY. NOMINEES

WILL NOT COMPETE AGAINST OTHER NOMINEES; RATHER THEY WILL BE

EVALUATED BASED ON HOW WELL THEY EMBODY THE QUALITIES OF LEADERSHIP

AND MENTORSHIP THE AWARD SEEKS TO RECOGNIZE. THERE IS NO SET NUMBER

OF AWARDS TO BE GIVEN EACH YEAR.  IT IS THE RESPONSIBILITY OF

REPORTING SENIORS AND THE AWARDS BOARD TO ENSURE THE QUALITY OF

ACCOMPLISHMENTS BY THE AWARDEES IS SIGNIFICANTLY ABOVE THAT

NORMALLY EXPECTED AND TRULY WORTHY OF THE SPECIAL RECOGNITION

CONVEYED BY THIS AWARD.

3.  NOMINATION PROCESS: INDIVIDUALS MAY BE NOMINATED FOR THE LAYTON

AWARD BY SENIORS, JUNIORS OR PEERS. NOMINATION PACKAGES MUST BE

FORWARDED BY THE NOMINEE'S CURRENT COMMAND AND MAY BE SUBMITTED AT

ANY TIME THROUGHOUT THE YEAR. A SELECTION BOARD WILL CONVENE

SEMI-ANNUALLY ON THE SECOND WEDNESDAY IN SEPTEMBER AND MARCH.

NOMINATION PACKAGES MUST INCLUDE THE FOLLOWING INFORMATION:

(1) NAME, SSN, RANK/RATE AND PRD OF THE NOMINEE

     (2) NAME, PHONE NUMBER, AND MAILING ADDRESS OF THE REPORTING

SENIOR

     (3) ADDRESS FOR THE NOMINEE'S GAINING COMMAND IF TRANSFERRING

WITHIN TWO MONTHS AFTER THE SELECTION BOARD CONVENES

     (4) ONE PAGE NARRATIVE JUSTIFICATION HIGHLIGHTING QUALITIES AND

ACCOMPLISHMENTS CONSISTENT WITH THE DESCRIPTION IN PARA 2.

     (5) COPIES OF THE NOMINEE'S THREE PREVIOUS FITNESS

REPORTS/EVALUATIONS

4.  AWARD SELECTION AND APPROVAL:  THE PRESIDENT OF THE SEMI-ANNUAL

SELECTION BOARD WILL BE THE INTELLIGENCE COMMUNITY MANAGER (CNO

N2M). BOARD RECOMMENDATIONS WILL BE FORWARDED TO THE DNI FOR FINAL

APPROVAL.

5.  AWARD RECOGNITION AND PRESENTATION: RECIPIENTS OF THE AWARD WILL

BE RECOGNIZED WITH A MEDAL AND A CERTIFICATE OF ACCOMPLISHMENT. THE

CERTIFICATE AND MEDAL WILL BE FORWARDED TO THE AWARDEE'S REPORTING

SENIOR FOR FORMAL PRESENTATION AT THE LOCAL COMMAND.

6.  THE EDWIN T. LAYTON LEADERSHIP AWARD WILL BE INCLUDED IN OPNAV

INSTRUCTION 1650.26A (NAVAL INTELLIGENCE AWARDS PROGRAM), CURRENTLY

UNDER REVISION.  ONCE COMPLETED, THE INSTRUCTION WILL BE AVAILABLE

ON THE CNO N2M HOMEPAGE: WWW.NMIC.NAVY.SMIL.MIL/N2M (SIPRNET) OR

WWW.NMIC.IC.GOV/N2M (JWICS).

7.  UNCLASSIFIED LAYTON AWARD NOMINATION PACKAGES MAY BE MAILED OR

FAXED TO CNO (N2M).   MAILING ADDRESS: CHIEF OF NAVAL OPERATIONS

(N2M), 2000 NAVY PENTAGON, WASHINGTON, DC 20350-2000.//

