
Account Management Request 

 

Section A

TYPE OF ACCOUNT REQUESTED

Please 
[image: image1.wmf]

Create

the following Account.

Submitted by ISSO: [image: image3.wmf]

Month [image: image4.wmf]

Dec

Day [image: image5.wmf]

05


 

Section B

USER INFORMATION

First Name MI [image: image6.wmf]

Last Name [image: image7.wmf]

 User Status[image: image8.wmf]

Civilian


Rank/Title Navy [image: image9.wmf]

N/A

Rank/Title Marine Corps [image: image10.wmf]


Company:
SECNAV 
[image: image11.wmf]

RDA


OPNAV 
[image: image12.wmf]

N7


HQMC [image: image13.wmf]




BCode
/Office
:
 [image: image14.wmf]


Building Name 
 [image: image15.wmf]

PT - Presidential Towers or National Center 1 (NC 1)


Building Address [image: image16.wmf]

Building No & Room No. [image: image17.wmf]


City [image: image18.wmf]

State [image: image19.wmf]

VA

Zip Code [image: image20.wmf]


Phone Number [image: image21.wmf]

DSN Number [image: image22.wmf]


Section C

TRANSFER INFORMATION (Complete Sections A & B)

Current User Name [image: image23.wmf]

New User Name [image: image24.wmf]


Transfer the Following: 
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Mail 
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Home Drive

Section D

MODIFY INFORMATION (Complete Sections A & B)

User Name [image: image27.wmf]


 

Section E

REACTIVATE/RESTORE

Account Last Accessed
Month [image: image28.wmf]

Day [image: image29.wmf]


Special Instructions and Remarks

[image: image30.wmf]




 

�PAGE \# "'Page: '#'�'"  ��Please view the Account Management Request Form Instructions located at � HYPERLINK \\\\w3fs1\\global ��\\w3fs1\global� 


�PAGE \# "'Page: '#'�'"  ��Account Deletions only require that you complete Sections A and the First and Last Name of Section B.


�PAGE \# "'Page: '#'�'"  ��If SECNAV is chosen as your Company, please enter users NCODE here.


�PAGE \# "'Page: '#'�'"  ��If OPNAV is chosen as your Company, and your office exists within a particular Department, enter your office name here.  Example:  NAVAUDGEN is the hierarchy Department for NAVAUDSVC which is the Office.  Therefore, you would enter NAVAUDSVC..


�PAGE \# "'Page: '#'�'"  ��Prior to submitting request to RESTORE accounts, it requires completing Sections A, B and E in its entirety.
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