OPNAV MILITARY STAFF CHECK IN PROCEDURES

All military personnel reporting to the OPNAV staff should first report to:

OPNAV Support/DNS
Pentagon, Room 5A514
(703) 697-6858/2806

weekdays between 0800 and 1530

When reporting to the Pentagon, please bring the following:

-TWO forms of identification. 
Note: This is a requirement for temporary access to the Pentagon. Unless you are escorted or already have an acceptable access badge, you will be turned away by Pentagon security if you cannot produce two forms of identification. A military identification card is not sufficient.

-Service record
-Medical record
-Dental record
-Original copy of your PCS orders (with detaching endorsement)
-Receipts (e.g., hotel, airline)

OPNAV CIVILIAN STAFF CHECK IN PROCEDURES

All civilian personnel reporting to the OPNAV staff will be contacted by a Human Resources Service Center Employee or a representative of the Secretary Headquarters Human Resources Office (SHHRO). 

For information on Department of the Navy employment opportunities, please visit http://www.donhr.navy.mil

Supervisor orientation checklist:
http://www.hq.navy.mil/shhro/supvorient/supvorient.htm

Civilian Employee Handbook:
http://www.hq.navy.mil/shhro/chb/chb.htm
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