OPNAV PROCEDURES FOR COMPLETING THE THRIFT SAVINGS PLAN (TSP)

INSTRUCTIONS FOR COMPLETING THE TSP-U-1 FORM

QUESTIONS?  CALL CWO3 STEVE BOATWRIGHT AT (202) 433-4217 or email

boatwright.steven@hq.navy.mil.
  PARTICIPATION IN THE PLAN FOR UNIFORMED SERVICE MEMBERS IS AUTHORIZED.  OPEN SEASON FOR ENROLLMENT COMENCED 9 OCT 01 AND WILL END

ON 31 JAN 02.  ONLY A COMPLETED TSP-U-1 IS ACCEPTABLE.  THE "U" IN THE FORM NUMBER INDICATES THE FORM IS FOR THE UNIFORMED SERVICES.  ENSURE THE FORM LEGIBLE AND IN COMPLETED IN INK.

  SECTION I: COMPLETED BY THE MEMBER.  DOWNLOAD, COMPLETE AND TURN INTO OPNAV SUPPORT N09B12 - PENTAGON ROOM 4A664. OTHERS MAY TAKE DIRECTLY TO PAY/DISBURSING VIA CUSTOMER SERVICE REP OR DELIVER TO SERVICING PERSUPPDET. REQUIRED ENTRIES:

BLOCK 1: NAME

BLOCK 2: MAILING ADDRESS: ADDRESS WILL BE USED BY NFC WHEN SENDING THE SEMI-ANNUAL STATEMENT AND LOAN CHECKS. KEEP NFC ADDRESS CURRENT OR YOU MAY NOT RECEIVE RECORD OF DEPOSITS OR EARNINGS IN A TIMELY MANNER.

BLOCK 3:  SOCIAL SECURITY NUMBER. 

BLOCK 4:  TELEPHONE NUMBER. 

BLOCK 5:  DATE OF BIRTH. 

BLOCK 6:  OFFICE IDENTIFICATION. UNIT IDENTIFICATION CODE AND 

COMPONENT.   OPNAV UIC'S ARE 00011, 47039 OR 65146. ENTER YOUR UIC AND COMPONENT, USN OR USNR.  EXAMPLE:  65146 USN

SECTION II: COMPLETED BY THE MEMBER.

BLOCK 7:  PERCENTAGE OF BASIC PAY. 1 TO 7%. FOR CALENDAR YEAR 2002 THE 

PERCENTAGE CANNOT EXCEED 7 PERCENT.

BLOCK 8:  PERCENTAGE OF INCENTIVE PAY THE MEMBER WANTS TO CONTRIBUTE.

CAN BE 0 PERCENT THRU 100 PERCENT.

BLOCK 9:  PERCENTAGE OF SPECIAL PAY THE MEMBER WANTS TO CONTRIBUTE.  

CAN BE 0 PERCENT THRU 100 PERCENT.

BLOCK 10: PERCENTAGE OF BONUS PAY THE MEMBER WANTS TO CONTRIBUTE. 

CAN BE 0 PERCENT THRU 100 PERCENT.

SECTION III: LEAVE BLANK.  THIS SECTION IS USED ONLY TO STOP TSP CONTRIBUTIONS.

D. SECTION IV: COMPLETED BY THE MEMBER.

BLOCK 15: SIGN AND DATE FORM

NOTE:  BLOCK 18: THIS DATE WILL BE THE START DATE OF CONTRIBUTION. FOR

EXAMPLE IF FORM IS RECEIVED BETWEEN 9 OCT 2001 AND 31 DEC 2001. THE 

START DATE WILL BE 020101. THE EFFECTIVE DATE WILL ALWAYS BE THE 

FIRST FULL PROCESSING MONTH AFTER RECEIPT OF THE FORM.

